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Nottingham Hackspace Rules

Welcome to the Nottingham Hackspace Rules. This contains the rules to which every member and guest of the space is expected to follow.

Below is a summary of the rules, each has its own full description that can be accessed via the menu on the left.


	
	Rule 0: Do Not Be On Fire

	It is essential you use the space safely as a responsible adult.







	
	Membership of the Hackspace

	Any person of the age of 18 can join the hackspace, by visiting on a open night, providing correct details and setting up and maintaining a monthly payment into our nominated bank account.







	
	Guests & Visitors

	Guests & visitors are welcome in the Hackspace, however whoever brings them into the space or lets them into the space is wholly responsible for them.







	
	Be Excellent To One Another

	We ask that you respect others when using the Hackspace. Do this by cleaning up after yourself, abiding by our safe spaces policy and code of conduct.







	
	Respect the Hackspace

	We ask that you respect the Hackspace. Do this by cleaning up after yourself, by being careful not to damage infrastructure and by reporting both damaged/broken tools and infrastructure.







	
	Do Not Hack

	Do Not Hack is an integral part of the Hackspace. Do Not Hack means you are claiming materials, a donation or a project as your own, and requesting that no other members ‘hack’ the component parts.







	
	Abiding by UK Law

	Whilst in the Hackspace you must abide by all applicable UK laws.







	
	Storage in the Hackspace

	Remember that the Hackspace has limited storage space. We have designated storage space for consumables, resources and members’ storage.







	
	Donating to the Hackspace

	Consider the benefit to the Hackspace when making a donation. Do this by posting your items and offers to the Google Group. Is there a general consensus from the members about its use or usefulness?
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1. Rule 0: Do Not Be On Fire

It is essential you use the space safely as a responsible adult.

We encourage members to challenge unsafe storage by other members. If you do not feel comfortable challenging a member, we welcome emails to the safety@nottinghack.org.uk email address.

Wearing safety gear at the Hackspace is your own responsibility. We will provide appropriate Personal Protective Equipment (PPE), and we ask if you notice any low supplies please email safety@nottinghack.org.uk.

We encourage the safe use of tools and you must self certify that you are comfortable using a tool - except in the case of tools requiring an induction, where the inductor will certify you have been fully inducted.

The Hackspace abides by The Health & Safety at Work Act, and points out that you also have responsibilities under this legislation, such as taking reasonable care of others’ safety when operating tools and machinery.

When you are working on your own in the Hackspace, please use the Lone Worker Alarm. Please note this does not contact 999, in case of genuine emergencies you should first ring the emergency services. The official address for the Hackspace is written on various posters and boards throughout the Hackspace.
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2. Membership of the Hackspace

Any person of the age of 18 can join the hackspace, by visiting on a open night, providing correct details and setting up and maintaining a monthly payment into our nominated bank account.

The amount you pay into the Hackspace is your own choice, however we ask that you contribute more than you take away, for information; the average costs per hour to run the hackspace can be seen on our Cost of hacking page [http://nottinghack.org.uk/tools/costposter/] .

Members who need to contribute more to the Hackspace may be asked to do so.

Should you bring guests to the Hackspace regularly, please ensure your membership fees cover their access and usage of the Hackspace.

When a member stops paying their standing order, they will become an Ex-Member. An ex member will be provided notification of such, and their members box will be emptied within 2 months of the last standing order payment. In order to abide by the Torts (Interference with Goods) Act 1977, all Ex-members with projects or gear in the Hackspace will be served with a letter sent to the postal address they have in HMS.

If you decide to no longer be a member, please empty your box first. The Hackspace will buy it back from you as long as it is undamaged, however if it is not reusable we will not buy it back off you.

Members must follow and agree to all rules, and membership can be revoked through the grievance procedure.

Nottingham Hackspace Ltd is required under Companies Act [1] to keep a record of all members legal name and current address. We use HMS (Hackspace Members System) website [2] to keep this information, it is very important that you keep this up-to-date, including your email address [3] for contact purpose




	[1]	Companies Act 2006 http://www.legislation.gov.uk/ukpga/2006/46/contents







	[2]	Hackspace Members System http://lspace.nottinghack.org.uk/hms







	[3]	Some email providers have prolific spam filters which are triggered by the word “hack” and AOL is known to bounce all our email due to the word “Hack”
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3. Guests & Visitors

Guests & visitors are welcome in the Hackspace, however whoever brings them into the space or lets them into the space is wholly responsible for them.

You should not let people into the space if you don’t know them, or are unsure if they are a member. If you do then you are responsible for them. Feel free to challenge people to authenticate to GateKeeper (by swiping their card against the door) if you don’t know that they are a member.

Included in this are both children and animals - it is common courtesy to ask on the Google Group before attending the Hackspace with either an animal or a child. The exception to this notification is on open days and nights - members should assume that animals or children may be present at those times.

Please do not leave your animal, child or guest unattended in the Hackspace. They are your responsibility and must be attended at all times.

Guests cannot use tools that require an induction, such as the laser cutter, Myford lathe or 3D Printer.

During Open Days and Open Evenings, all members should be aware that guests, children and animals may be roaming the Hackspace, and must be aware of this.

Please remember that even guests should be challenged if you witness unsafe or rule breaking behaviour.
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4. Be Excellent To One Another

We ask that you respect others when using the Hackspace. Do this by cleaning up after yourself, abiding by our safe spaces [1] policy and code of conduct [2].

Tasks that always require extra help are emptying the bins and recycling, loading and unloading the dishwasher and keeping our electricity usage down by turning lights off. Remember we ask all members to put in a little more to the Hackspace than they take out - so clean up after others, not just yourself.

Please make yourself aware of our grievance policy [3].

Remember that the Hackspace is run by the volunteers for the members, and we ask that you be a member not a consumer. Don’t be a greedy hacker.




	[1]	Safe spaces Policy http://nottinghack.org.uk/?page_id=1853







	[2]	Code of Conduct https://wiki.nottinghack.org.uk/wiki/Code_of_Conduct







	[3]	Grievance Policy https://wiki.nottinghack.org.uk/wiki/Grievance_Procedure
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5. Respect the Hackspace

We ask that you respect the Hackspace. Do this by cleaning up after yourself, by being careful not to damage infrastructure and by reporting both damaged/broken tools and infrastructure.

Please report broken/damaged tools and infrastructure to <maintainers@nottinghack.org.uk>. We are aware accidents happen, and no member should ever be penalised for accidentally breaking a tool.

We also ask that you do not borrow tools and remember that the Hackspace is a shared space.

We remind you that whilst we have no issue with you using the tools and the Hackspace to further your business endeavours, that the Hackspace should not be the prime means or location  your business, whether in production or end-to-end operation.

We do not guarantee uptime on tools at the Hackspace.

We ask that you do not arrange deliveries to the Hackspace, as there is no delivery access for the building.
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6. Do Not Hack

Do Not Hack is an integral part of the Hackspace. Do Not Hack means you are claiming materials, a donation or a project as your own, and requesting that no other members ‘hack’ the component parts.

Do Not Hack means you are taking responsibility for the materials et al, and will remove them from the Hackspace if required.

Do Not Hack is not a guarantee your project will not be touched, moved or repatriated. It is simply our best attempt at securing your project. If you leave a project or materials in the space and they are not stored appropriately or safely, your project will be moved.

When labelling something with Do Not Hack your label must include:


	Name

	Description of project

	Contact Email

	Shelf Location (if on the colour coded large project shelves)

	Date Started

	Date Predicted for Project End



Infrastructure and tools may be labelled and shouldn’t be hacked.

When a project is left unlabelled, the Trustees or other members may note this, and mark it as unlabelled. If something remains unlabelled for 3 months, it will be disposed of.
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7. Abiding by UK Law

Whilst in the Hackspace you must abide by all applicable UK laws.  This includes, but is not limited to:


	Health & Safety at Work, etc Act 1974

	Health Act 2006 - Smoking ban

	Illegal activity such as bringing explosives and offensive weaponry into the Hackspace

	Mishandling of items covered by the Violent Crime Reduction Act 2006



Additionally we will, at times, go above and beyond current legislation if we feel it is appropriate.  For this reason, vaping (use of e-cigarettes) is not permitted inside the space.

We also have some rules relating to our lease. Such as, no sleeping in the space, our safe spaces [1] policy and our constitution [2].

We ask that you make yourself aware of these policies.

Property is left in the Hackspace at the owner’s risk, Nottingham Hackspace Ltd accepts no liability for lost or stolen items.




	[1]	Safe spaces Policy http://nottinghack.org.uk/?page_id=1853







	[2]	Constitution https://wiki.nottinghack.org.uk/wiki/Constitution
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8. Storage in the Hackspace

Remember that the Hackspace has limited storage space. We have designated storage space for consumables, resources and members’ storage.

Members are entitled to a 35l storage box. You can buy a box from any of the Membership Team or Trustees for £5. You must label your box with your full name - please do not use a pseudonym. A contact method (such as email) is also appreciated on the label, to help identify the owner of a box.

If you are working on a project that is too large for a 35l box you can store it on the Large Project Shelves. It can be stored there whilst it is actively being worked on, and must always be labelled according to our Do Not Hack rules.

If your project is too big for the Large Project Shelves, a storage request must be made on the Google Group.

If you wish to store solvents, they must be stored in the members’ section of the solvents cupboard. Please see Rule 0 for details.

If you use the spray booth, you can of course leave your project to dry in the spray booth for up to 24 hours, however please ensure it is labelled with a Do Not Hack sign as well as being aware it may need to be moved to accommodate use of the booth.

Chemicals, solvents and flammables must always be labelled and kept in appropriate, sealed containers. Flammable liquids (oils, solvents, cleaning fluids etc.) should be kept in the solvents cupboard.

You can find more information about bike storage here. (https://wiki.nottinghack.org.uk/wiki/Bike_Storage)
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9. Donating to the Hackspace

Consider the benefit to the Hackspace when making a donation. Do this by posting your items and offers to the Google Group. Is there a general consensus from the members about its use or usefulness?

Remember that the Hackspace has limited storage space. Don’t bring in things without asking or checking.

Items donated that currently have a storage location (such as kettle leads, LEDs, plugs and pens) should be placed directly into their allocated space. Donations to be broken down or repatriated should be left on the wooden storage rack at the back of the Hackspace.

Donations left on the wooden rack for four weeks will be scrapped and removed from the Hackspace completely.
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Contributing


The rules are written using reStructuredText for more info on the syntax please visit http://docutils.sourceforge.net/rst.html


The docs are built and hosted by Read The Docs http://readthedocs.org


If you wish to comment these rules please either open a issue [https://github.com/NottingHack/rules/issues] or a pull request [https://github.com/NottingHack/rules/pulls]





Building Locally


You will need python and to install the following dependencies


$ pip install sphinx
$ pip install sphinx_rtd_theme


Then you can build the html version with


$ make html


and open the index page at


./build/html/index.html
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